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Introduction
This booklet is meant to be a convenient source of information

for new and returning cadets.  Don’t feel that you have to study

it, but you should read it at least once to get a sense of what’s in

it and where to look when you need information in the future.
You should show this booklet to your parents, especially if you

are a new cadet, as most parents are interested in knowing

about what goes on in a cadet unit and what we expect of you.

If you have ideas about how this booklet could be improved, be

sure to discuss them with your Divisional Officer.

Contact Information

You can reach us by e-mail throughout the week. The Ship’s

Office is only staffed on Wednesday nights and most Sunday

afternoons during the school year. 

General e-mail address 104sea@cadets.gc.ca 
Ship’s Office (705)472-4270 ext. 5155  (Wed nights only)
Commanding Officer’s cell: 705-477-2555 (emergencies only)

Web Site

RCSCC BRILLIANT’s website provides information for anyone interested in joining, and keeps cadets and parents up to date on the activities of the unit: www.104brilliant.com 
The Calendar on the website is the most up-to-date source of information on unit activities.

Standing Orders and Routine Orders

The Standing Orders of the unit are the Commanding Officer’s policies on the administration of the unit.  A copy is posted on the bulletin board and in the ship’s office.  Senior cadets are expected to be familiar with the Standing Orders. 

The Routine Orders are issued weekly and posted on the information board.  They list all of the training and other activities for the week, with instructors, timings, locations, and required dress.

Staff

Commanding Officer: Captain Tania Carson
Training Staff: Acting Sub-Lieutenant Jean-Marc Leblond (Training Officer)



Civilian Instructor Nadine Leblond



Civilian Instructor Patrick Proulx



Sub-Lieutenant (NL) Ray O’Neil



Major Kevin Carson

Administration Staff: Civilian Instructor Lorie Hall (Administration Officer)

Supply Staff: Acting Sub-Lieutenant Andrew Oman (Supply Officer)


          Civilian Instructor John Ryall
The Ship’s Bell

The ship’s bell has traditionally been used to mark the time. This is no longer done aboard Canadian naval ships but we do continue the tradition in this unit. The bell is stuck as follows:

Forenoon     0800 8 bells 

First Dog     1600 8 bells

Watch 
      0830 1 bell 

Watch 
     1630 1 bell

      0900 2 bells 


     1700 2 bells

      0930 3 bells 


     1730 3 bells
      1000 4 bells 

Last Dog     1800 8 bells

      1030 5 bells 

Watch 
     1830 1 bell

      1100 6 bells 


     1900 2 bells

                    1130 7 bells 


     1930 3 bells
Afternoon     1200 8 bells
 
First 
     2000 8 bells

Watch 
      1230 1 bell 

Watch 
     2030 1 bell

      1300 2 bells 


     2100 2 bells

      1330 3 bells 


     2130 3 bells

      1400 4 bells 


     2200 4 bells

      1430 5 bells 


     2230 5 bells

      1500 6 bells 


     2300 6 bells

      1530 7 bells 


     2330 7 bells

Eight bells are always struck at Colours, regardless of the actual time.

Uniforms

Your uniform is provided on loan, free of charge. You are responsible for taking care of it and making sure not you do not lose any items. It is important to wear your uniform correctly and that everything fits well. If you find yourself outgrowing any part of your uniform then speak to your Divisional Petty Officer right away – don’t wait until it no longer fits at all! It can take several weeks for a replacement uniform part to come from the warehouse.  Each combination of uniform items is called an order of dress, or a rig. The order of dress for each activity is normally shown in the routine orders or relayed by the Coxn.  The orders of dress usually worn at the corps are:

CEREMONIAL DRESS:

C-1 Tunic, gunshirt, medals, no nametag

C-2 Tunic, gunshirt, ribbons, nametag

SERVICE DRESS:
Sea Training Uniform (STU or “Work Dress”)

Black T-shirt, Blue shirt, Black Pants, Boots, Black Corps Ball Cap

C-1 is Ceremonial Dress that is worn for formal parades and inspections. 
C-2 is worn for other official activities as so detailed by the Commanding Officer.

The Sea Training Uniform (STU) or “work dress” is the Service Dress uniform worn for routine training and less formal activities.

Cap

The chinstay in your cap must be sewn in – not pinned! – so that it just fits under your chin. Wear your chinstay down when you wear webbing (unless you are a chief petty officer who is not part of a guard or rifle drill team), when you are in a boat, and when you’re outside on a windy day. The cap tally is tied on the left side with a bow 2 to 3 inches wide.

Lanyard

The knot on your lanyard should be level with the second button on your tunic. Let your lanyard hang about 8 cm below the top of your left breast pocket, and tuck the rest into the pocket.
Gunshirt

Iron a crease on the centre of each sleeve, and one down the centre of the front. Sew your rank badge on the left sleeve, halfway up.

Trousers

Iron your trousers with a crease down the centre of each leg, front and back. 
Webbing

Webbing is worn by: 

• guards, flag parties and other armed parties;

• gun crews;

• band members;

• quartermasters and members of gangway staff while on duty;

• Chief Petty Officers while performing their duties at the corps (with cap chinstays up);

• duty yeomen and buglers while on duty;

• members of side parties while on duty; and

• drill teams.

Parka

Wear your parka any time the weather requires. You can wear it with or without the lining, as you prefer.  Rank slip-ons must be worn on your parka any time you are in uniform.  Never wear your parka open; the zipper and snaps must be closed at least to the base of the collar.  Keep your gloves in the pockets so you’ll have them when you need them.  When you are outdoors in the winter, you may wear your toque with your parka. During parades all cadets will wear toques or all will wear caps, as ordered by the senior officer present, depending on the

weather.

Tunic

Iron your tunic if it gets wrinkled, but don’t put any creases in it. Sew your badges on neatly with thread that blends with the badge and tunic. (Black is almost always the best choice.)

Your name tag is worn centred above the right breast pocket, touching the top of the pocket. The corps badge is worn centred 3cm above the nametag. Regatta, biathlon, and marksmanship pins are worn centred on the left breast pocket. If two are worn they are centred one above the other with 5 mm between them. Only the highest qualification earned in each sport is worn. The regatta pin is worn above the other two.
Remembrance Day Poppy

The Remembrance Day poppy is worn on the left side of your tunic or parka.
Personal Appearance

Cadets always present a neat and professional appearance. 

Cadets may not dye their hair in any colour that does not appear natural (for example, brown is okay but purple is not).

Male cadets must keep their hair off their ears and at least an inch from the collar.

Female cadets’ hair must not extend below the bottom of the collar.

Cadets are allowed to wear only certain pieces of jewellery in uniform: a watch, no more than two rings, and a medical alert bracelet if required. In addition, female cadets are allowed to wear a pair of plain gold, silver, pearl or diamond stud earrings 1/4-inch in diameter at the centre of the earlobes. No other visible piercings are permitted during cadet activities. This includes new piercings that have not yet healed, so you should not get any visible piercings that would require you to leave an earring in place all the time – you would have to take it out until after the activity and risk having the piercing close up.

These are only a summary; your DPO can answer any questions you may have.

Attendance

Wednesday training nights and some other activities are mandatory but we understand that illness, homework, family commitments, or similar issues may sometimes keep you from attending.  As soon as you know that you cannot attend an activity you should tell your Divisional Petty Officer.  If something happens the day of an activity that keeps you from attending you should call your Divisional Petty Officer, Divisional Officer or the Commanding Officer (follow the chain of command in that order).  

You can also try the Ship’s Office at 705-472-4270 Ext. 5155.  There is usually someone available to answer the phone from about 1730hrs on Wednesday nights.  It is best to keep absences to a minimum: if you miss more that 60 per cent of the training nights in a year you may not be able to advance to the next phase of training so it may take you some extra time to earn your next promotion.

Conduct

Cadets are young adults, and we expect that you will behave in a professional manner.  That means you must attend regularly, follow orders without complaining, and show the proper respect to your peers, your superiors, and your subordinates.  When given a task, take pride in doing it well and encourage others to do the same.  You are expected to not use drugs, alcohol, or tobacco at any time.  The use of these restricted substances during any cadet

activity, or before arriving, may lead to you being asked to leave the cadet programme.

Saluting

Saluting is a form of military greeting that has been used for hundreds of years.  It is an important custom of the navy and the sea cadets.  If you do not salute when required, you will quickly get a reputation for slackness – and so will your unit!  Cadets only salute when in uniform, including cap.  If it’s necessary to salute when 
you are out of uniform or not wearing your cap, you only come to attention.  If you are wearing a civilian hat remove it as you come to attention.  All of the examples below apply to any cadet who is not part of a division on parade. If you are fallen in on parade, follow the instructions of the person in command.

Commissioned Officers

A commissioned officer is any officer of the rank of Acting Sub-Lieutenant or higher. Salute a commissioned officer when reporting to one, when meeting one outdoors, or when passing one on the parade square. This applies equally to officers from other units, including army and air force units. Officers are saluted whether they are in uniform or not.

Watching a Parade

When a Canadian flag, a Sea Cadet flag, or any Regimental Colour or Queen’s Colour passes by, salute as it passes in front of you. Do not salute other flags such as provincial flags. Regimental Colours and Queen’s Colours are flags used by some military units. They are easy to recognize because a guard usually marches alongside.
If any group of Canadian Forces members or cadets under the command of a commissioned officer passes by, face the group and salute from the time the officer crosses in front of you until the last person in the group has passed you.

Visiting an Office

When you visit any office with a commissioned officer present, salute and report with your rank, name and who you would like to speak with before stepping inside.

Visiting a Naval Ship

When going aboard any naval ship (whether Canadian or foreign), pause just as you step aboard and salute. When going ashore, pause and salute just before you step off. Naval Reserve units are treated the same as ships. When entering or leaving through the main door, pause and salute. Do not salute when boarding or going ashore from ships that do not belong to the navy.

Flags

When a Canadian flag is being raised or lowered, face the direction of the flag and salute.

Cenotaphs and War Memorials

Salute when walking past any memorial to those who have served in wartime. 

Funeral Processions

If a funeral procession happens to pass by, face in its direction and salute. Hold your salute until the last car has passed in front of you.

The Navy League of Canada

The Navy League of Canada is a volunteer organization that works in partnership with the Department of National Defence (DND) to deliver the sea cadet programme. The Navy League provides funding in areas that DND does not such as musical instruments, the Annual Ceremonial Review, and recreational activities like the Christmas Mess Dinner, Awards Banquet and trips to name a few. The Navy League's involvement is critical to our varied and interesting programme. The Navy League conducts fundraising activities from time to time throughout the year. You are expected to help with these – after all, it is for your benefit that the Navy League works as hard as it does.

Sea Cadet Ranks

Junior Ranks

Rank
 



Usual promotion time

[no insignia] Ordinary Seaman (OS)

when joining

Able Seaman (AB)

 
after five months of service

Leading Seaman
(LS)

 
on completion of Phase 1

Master Seaman
(MS)

 
on completion of Phase 2

Senior Ranks

Rank
 



Usual promotion time

Petty Officer 2nd Class (PO2)

on completion of Phase 3

Petty Officer 1st Class (PO1) 

on completion of Phase 4

Chief Petty Officer 2nd Class (CPO2)
during the 6th or 7th year

Chief Petty Officer 1st Class (CPO1) 
when appointed to the position of Coxswain

Naval Officer Ranks

Rank

Naval Cadet (NCdt)
Acting Sub-Lieutenant (A/Slt)
Sub-Lieutenant (S/Lt)

Lieutenant(N)  (Lt(N))
Lieutenant Commander (LCdr)
Commander (Cdr)
Captain(N) (Capt(N))
Commodore (Cmdre)
Rear Admiral (RAdm)
Vice Admiral (VAdm)
Admiral (Adm)
Summer Activities

Selected cadets have several exciting summer training opportunities in July and August of every year.  Cadets receive a training bonus of about $60 a week while attending summer courses.  For many cadets these courses are the highlight of the year.  Courses are held at cadet summer training centres across Canada: HMCS ACADIA (Cornwallis, Nova Scotia), HMCS ONTARIO (Kingston, Ontario), HMCS QUADRA (Comox, British Columbia), and Blackdown CSTC (Borden, Ontario).

Qualifications

Through local training, summer courses, civilian training, and participation in certain activities cadets can earn a number of qualifications. If you believe that you are entitled to any qualification, or would like to work towards one, speak to your Divisional Officer. All sea cadets have the opportunity to earn sailing qualifications through normal cadet training. Those who have already earned them elsewhere may wear them on the cadet uniform.

